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G Estaoiirn R a w t i o n  schadule: record will wntinu to raumulate. 
0 Disoosa of present accumulation; no funh.r Mcumulitlorr MticiWted. 

To Date Pesticide Contractor' License Pile 
I__--_ --- --_- ~ . ~ ~ .  ~- ~ 

lirii- 

977 
1__--__ 

I. Division amd Offia Function W t  is the fvnciinn of the Division and tha Offia in rrhich this rrcord YM is mnd? 

The Pesticide Division, an o?erational unit of the Plant Industry Division, 
is responsible for enforcement of the Georgia PesticiCe Control Kct, the 
Georgia Pesticide Use an2 Application Act and the Georgia Treated 
Timber Act. i 

-- ---_--____ _- -_-- -~ ___ 
. Reoord SWIM W i p t i o n  

Dohlmentrretafing to' 

This fik oOntainr ch. following docvmsnts linc/& farm numbus rM or/.%, if m y / .  
Amch smples of ch. fik. 
Annual licensing of all business5locatbb within Georgia 
engaged in contracting for application of pesticides. 

PEST 094-013, 
License, and 

alication for GeoqLa Pesticide Contractor' lnduded arc: 
~ ~. __x_ ~ ~ -.-- 

-_-- 
PEST 090-002, ,T&.ti&$ _~I_..F- C&tif ~--- icatiOIl Form 



kihlsmLu!- iws/itLupuklumicfnfilmPdl_ - .--L- __-_--- 
LrsulLiauampurer nhtQut2 _- ~. - -_ - - _-_I_- 

11. Ratention Aequtrementa The following requires th. arm to be kept: 

a ';:%re i r w  .-.-wan. d. Audit period ---V?ara. 
*.. S13:~te of :tmotation ---Yens. e. Adminisratiwe need -. 2---. V I U C  

. _  ---.-wan. 1. Federal reantion inmuctiw ~-~ Y W .  : Feceral la- 

A ' , $ ,  ., . .:,.., ,, , . k r , ~ t p i  of laws or regulations. Explain administrative need. Files are updated annually. 
Legal claims for damages resulting from Contractor's operations will generally 

contractors must be maintained for this period to confirm proof of financial 
responsibility of the licensee at the time damage was incurred. 

/arise within two years from time damage occurs. File on discontinued 

.~ ----.-- F__ I-.-- __- - - -;__ 

? Z  Aoa-vcd Dim¶l?von Instructions Thtr agency recommends that the file series be cut o n  at  mt end of ewh: 

3 Calendar Year: 0 Fisui rear: Z Other I -..-tr*n, 

- 
H ; I ~  .I '  IF- ;,rent 'ties wer monthlr) .- .fcar(r): then 

._ Tr3lr.!..,.-o ~~1 holalnq m a .  hold ----yeads); men 

., 1;mrlcr ' 0  Su:e aecZr3s Cent?; hold ---ycorls): then 

. A  T!snrf.>r to State Archives for prmdnent retention 
3 O t r v  ::;Pcrityl 

-. 
. D*s:rob - 

Folders for Contractors who do not renew their licenses are transferred 
to discontinued portion of file an2 maintained in current files area 
2 years, then destroyed. 
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L.c  . .  ' .. YES NQ QUESTIONNAIRE PIN.  an ..- t o  
vrOper  e e ~ Y . D  I ?  . l . lel  I -  -YES. -  ~ l r . . r  - ~ i . i m  

3- = .~ .. 

13. Is t h i s  the Record Copy of t he  ser ies?  " X I - [  1 

1 4 .  Is there  a duplication of tbis se r i e s  i n  another off ice  o r  agency? 

~ 15. Is the informstion contained i n  t h i s  se r ies  ever s m a r i z e d  or published? 

16. Does the ser ies  contain ~~ 

~ [XI I -1 

[ 1 1x1 
Original t o  applicator and copy %&pesticlde agent. 

Attach copy of sumrrary or publication. 
c lass i f ied  infornatiop requiring securi ty  handling? [ I ~ r 3  

[ 1 :  [xi 

. I ~  17 
[ 1 r 7  
r 1 [ ?  

..  

17. Does the  se r i e s  i n i t i a t e ,  anend or terminate agency pol ic ies  and procedures? 

18. Could the 
-~ 

function be performed if the  f i l e s  were l o s t  o r  destroyed? [ I 9  1 1  - 
19. Is t h e  serie-s ( o r  major portion of i t )  regularly microfilmed? If yes,  why? 

20. Does the record se r i e s  provide data as  input t o  an EDP f i l e ?  

21. Does the record ser ies  contain documentation produced as EDP printout.? 

22. Has the Federal Government issued instructions governing the  retention/dispo- . [ ] [ 
~ .~ ~. s i t i o n  of these f i l e s ?  ~~ 

.~ ~ .~ .~ 

23. Will there be a need for  these~records  10, 15 years from now? If yes,  what? [ I '  [ d  
. ,  

.. .. 24. REQUIREMENTS., -The following reqeires the f i l e s  t o  be ke'pt years: 
~. 

a. [ ]STATE b. [ ISTATWE OF c .  [ IALTCIT d. [ ]?TIEPAL e.  [qXDMINISTRATIVE f .  []HISTORICAL 
LAW LIMITATION PERIOD LAW DECISION VALUE 

!orgia Pesticide Applicator's Act took &fee t  1 Jan 73 hence there,- no experience to  

25. AGENCY RECOMMENDATIONS. 

(Ci te  Law, S ta tu t e ,  or other  reason filr the re ten t ion  requirement) 

lbstantiate the proposed retent ion requirements. M 
- 

This agency recolonends that  the f i l e  se r ies  be cut off a t  the end 
of each -[$CALENDAR YEAR -[]FISCAL YEAR -[]OTHER .then: 

Transfer t o  [ 1 State  Records Center [ 1 Local Holding Area; hold 2 year (s ) :  

. .  
p ]  Hold i n  the current f i l e s  area month(s)/ ..a year (s ) :  

~. 
~~ [ X I  Destroy. . ' .~ 

[ ] Transfer t o  S ta te  Archi& for  permanent^ retention. 
[ I Destroy immediateijr a f te r  ~ cut-off. . .  

[ 1 Other.: (Specify) . , . ~ .  

. .  

( Indica te  brief ly  r a t i o n a k  for recornadat ions  above/or u r i t e  additional remarks) : 


